
MASP-CSM (15) 
                                       10 Mar 00

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT:  Memorandum of Instruction for the 1st Bn, 1st Inf Regt, 3rd QTR NCO Induction Ceremony

1.  Purpose.  To assign tasks, schedule the event, establish location and time.

2.  General.  The 1-1 Battalion NCO Induction Ceremony will be on 14 Apr 00 at 1500 hours in Cullum Hall (see Enclosure 3 – Concept Sketch).

3.  Responsibilities.

    a.  S1.  

        (1)  Prepare and mail invitations to the Superintendent, Commandant, USCC BTO, Garrison Commander, Battalion Commander, Company Commanders, CSM Greer, CSM Sitney and guest speaker not later then 31 Mar 00.

        (2)  Submit requests for programs (100).  Issue to ushers NLT 12 Apr 00.

        (3)  Provide doctrinal manuals for inductees.  FM 22-100, FM 25-100, FM 25-101, TC 22-6 and AR 600-20.

        (4)  Prepare NCO Creed certificates and ledger for issuance and signing by USMA CSM and inductee.

        (5)  Identify NCO Inductees.

    b.  S3.

        (1)  Provide podium with speakers.

        (2)  Request DOIM support to photograph the ceremony.

        (3)  Schedule Cullum Hall for the event and rehearsal.

    c.  S4.

        (1)  Provide, setup and recover 50 chairs with the help of the HHC and MP Company Supply SGTs.

    d.  HHC - Sponsoring company.
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        (1)  Overall coordination and execution.

        (2)  Provide 2 ushers.  Ushers will also handout program.

        (3)  Provide narrator.

        (4)  Prepare original program and give to S1 NLT 31 Mar 00.

        (5)  Coordination with guest speaker.  Securing guest’s biography.  Provide driver with TMP vehicle for out-of-town guest speaker during their visit to West Point.

        (6)  Coordinate, pick-up and deliver cake, punch, fruit platter, plastic ware, napkins etc.

    e.  MP Company.  Provide Color Guard.

4.  Coordinating Instructions.

    a.  Rehearsal will be conducted by USMA CSM, 1SGs, Inductees, Inductees Sponsor and narrator on 13 Apr 00 at 1500 hours.

    b.  Uniform is BDUs and black boots for the USMA CSM, Guest Speaker, 1SGs, inductees, inductee’s sponsor, narrator and ushers.  Duty uniform for everyone else.

5.  POC is 1SG Hubler, x2508.

3 Encls







MARY E. SUTHERLAND

1.  Narrative





CSM, U.S. ARMY

2.  Example program



Command Sergeants Major

3.  Concept diagram
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